
 

Mubadala Energy 

On-Line Supplier Registration Guidelines 
 

This document provides detailed step-by-step guidance for suppliers to complete the online 
registration process on the Mubadala Energy Supplier Network via the GEP platform. All 
instructions, screenshots, and highlights in this guideline are intended to assist suppliers in 
completing registration accurately and efficiently. 

 

1. Log in to the following Link at the website 

https://businessnetwork.gep.com/businessNetwork/directRegistration?bpc=NzAwMjE4OD
M1&culture=en-US#/bn-registration-v2  

a. Remember the Username and Password created to Log in 
b. Suppliers shall check the boxes to accept GEP T&C and M.E Supplier Code of 

Conduct 
c. Suppliers not accepting M.E Supplier Code of Conduct will not be able to register 
d. Supplier’s having own supplier code of conduct shall attach it to successfully 

complete the registration process after login to the supplier network 

 

https://businessnetwork.gep.com/businessNetwork/directRegistration?bpc=NzAwMjE4ODM1&culture=en-US#/bn-registration-v2
https://businessnetwork.gep.com/businessNetwork/directRegistration?bpc=NzAwMjE4ODM1&culture=en-US#/bn-registration-v2


 

2. Confirmation for registration and email verification 

 

 

 

 

 

 



 

3. Message for Supplier Profile activation 

 

4. Login to the website link: https://businessnetwork.gep.com with the Username and 
Password created while registering 

 

a. Enter all requested Basic Details and supporting documents 
b. Save the file 
c. To add/update information any time, login and use Edit Profile function 

https://businessnetwork.gep.com/


 

 

5.  Select appropriate information from the drop-down menu under Basic Details like 
 
a. Subcategory(ies) 
b. Org Entity(ies) 
c. Service Location(s)   

 
A. Supplier must select appropriate Subcategory, which they deal with from the list 

 

 



 

B. Supplier must select Org. Entity, they intend to provide services  
C. Supplier must select Org. Entities where they operate (E.g. Malaysia Suppliers shall 

select Entities in Malaysia, similarly by Indonesia and UAE Suppliers) 

 

D. Supplier shall select Service Locations/Country where they operate (E.g. Malaysia 
Suppliers shall select Malaysia, similarly with Indonesia and UAE Suppliers) 

6. Suppliers must accept Mubadala Supplier Code of Conduct (CCC)  

 



 

7. Suppliers not accepting Mubadala CCC due to having Supplier’s own CCC document 
shall attach it in “Notes and Attachments” section. (Approval is mandatory from 
Mubadala Compliance Team after review to proceed with the registration process) 

 

8. Provide identification information as requested using Add key 

 

9. Provide detailed information regarding Supplier’s business, which should include the 
details about their offered services 

 



 

10. Add all available additional information regarding Supplier’s contact person information

 
11. Add Location Information  

 

a. Select the Location Name  
b. Go to Location Details 
c. Update Location Information and Address  

 

d. Update Address Information 
 

 



 

e. Update Roles & Contacts by adding the information from dropdown list 

 
f. Update Org Entity Mapping by adding the information  

i. Site Name – Insert Suppliers site location 
ii. Org Entity(ies) – Select the location  

iii. Type – Select ‘Remit To Location’ 
iv. Status – Select ‘Active’ 
v. Leave all other information blank 

 
g. Save Location 

 

12. Suppliers are not required to provide information in Related Content and in Team Members 
Section

 



 

13. Attach valid documents in Diversity & Certificate Section using Add function. 
 
a. Registration Certificate must be in English & attaching valid copy is Mandatory 
b. VAT Certificate (Mandatory for UAE Companies) 
c. ISO Certificate, HSE Certificate etc. (Optional) 

 

Note – 01: If valid copy of registration certificate is not attached, registration will be rejected 

Note – 02: If the registration certificate is issued in any foreign language that needs to be legally 
translated to English and attested by a legal firm to be considered 

 

14. Add Supplier’s Banking Information 
a. All fields like Country, Payment Method, Bank name, Branch Name, Beneficiary Name, 

Currency, Bank Account Number, Confirm Bank Account Number, Linked Locations marked 
with (*) are mandatory 

b. Select Bank Name from the dropdown list 
c. Select Bank Branch from the dropdown list 

Note: - If bank name and branch name are not in the list, Supplier must send an email to 
support@gep.com copying Supplier.connect@mubadalaenergy.com to add the same to 
the list 

 

mailto:support@gep.com
mailto:Supplier.connect@mubadalaenergy.com


 

15. All Relevant information must be provided 

 

16. After providing all relevant banking information “Submit” the profile 

 

17. Once Supplier profile is successfully submitted, Mubadala Supplier Registration Team will review 
the profile and send an email to complete the On-Boarding Form 

 
18. Suppliers can login through the Click Here tab from the email and access the document.  

a. Complete the questionnaire and submit the form, with requested supporting 
documents 

OR 
19. Login with User ID & Password through the website link 

 https://businessnetwork.gep.com 
a. Once logged in, go to My Tasks 
b. Go to Related Content Section 

https://businessnetwork.gep.com/


 

c. Select ‘Supplier On-Boarding Questionnaire’ 
d. Complete the questionnaire and submit the form, with requested support 

documents 
e. Mubadala Supplier Management Team will get in touch with you if any additional 

information is required  

 

Note: -  

Registration as a supplier with Mubadala Energy is a precautionary measure and does not 
constitute a commitment or obligation by the Company to engage in business with the 
registered Supplier.  

Mubadala Energy reserves the right to conduct business only as and when a requirement 
arises and subject to the Supplier’s compliance with applicable procurement process. 

 

Thank you 


